KUMI DISTRICT SERVICE COMMISSION

JOB VACANCIES:  EXTERNAL ADVERT 1/2020

Applications are invited from suitably qualified persons to fill the vacant posts that exist in Kumi District Local Government. Applications should be submitted in triplicate on PSF Form 3 (Revised 2008) for traditional and Health posts and ESC Form 3 (Revised 1998) for Teachers to the Secretary, District Service Commission, P.O. Box 44, Kumi, not later than 9th April, 2020. 
Applications should bear the title of the post applied for and its reference number specified against each vacancy. Certified photocopies of academic certificates, transcripts, result slips, Registration Certificates, annual practicing licenses where applicable with three (3) recent passport size photographs must be attached. Details of the Advert can be obtained from Kumi District Service Commission Offices, District website www.kumi.go.ug and Kumi Municipality Notice Boards, Sub County Offices and neighboring District Service Commissions.

Serving officers must route their applications through their Head of Departments who should be informed of the closing date to avoid delay. Applicants can also view the job descriptions and specifications from the Ministry of Public Service Website at www.publicservice.go.ug
	Job Ref.
	Post Title
	Department
	Scale
	No. Posts

	KUMI DSC/156/1/2020
	Principal Entomologist
	Production
	U2
	01

	KUMI DSC/156/2/2020
	Veterinary Officer 
	production
	U4
	02

	KUMI DSC/156/3/2020
	Ass. Agricultural Officer
	Production
	U5
	02

	KUMI DSC/156/4/2020
	Ass. Animal Husbandry Officer
	Production
	U5
	01

	KUMI DSC/156/5/2020
	Parish Chief
	Management
	U5
	04

	KUMI DSC/156/6/2020
	Enrolled Nurse
	Health
	U7
	02

	KUMI DSC/156/7/2020
	Education Assistant II
	Education 
	U7
	15

	KUMI DSC/156/7/2020
	Office Typist
	Management
	U7
	01


SECRETARY, KUMI DISTRICT SERVICE COMMISSION 

DETAILED JOB DESCRIPTION 

Job Title 

: Principal Entomologist

Salary Scale 
: U2

Reports t

: District Production and Marketing Officer

Responsible for 
: Senior Entomologist

Job Purpose

To provide leadership, technical support and guidance for the delivery of quality entomological services in Local Governments for the control of vector and to promote productive entomology (sericulture andapiary)

Key Output

i. Advisory services to farmers and extension workers on prevention of pests and diseases provided;

ii. Entomology staff trained and appraised periodically;

iii. Sub sector budgets managed;

iv. Game vermin control facilitated;

v. Deployment of tsetse fly traps supervised and surveyed; and

vi. Demonstration centres of apiary sericulture set up.

Key Functions

i. Providing advisory services to farmers and extension workers on prevention pests and diseases;

ii. Training and appraising performance of the Entomology staff periodically;

iii. Managing sub-sector budgets;

iv. Facilitating the control of game vermin

v. Supervising and surveying deployment of tsetse fly traps;

vi. Setting up apiary and sericulture demonstration centres and training farmers in this regard;

vii. Ensuring quality products;

viii. Monitoring and mobilizing of Communities to participate in tsetse fly/pest; and

ix. Control initiatives.

Person Specifications

(i) Qualifications

An honors Bachelor of Science degree with a bias in Entomology and parasitology plus a minimum of apost graduate qualification in Entomology from a recognized University/ Institution.

(ii) Experience

At least six years of experience in the relevant field 3 of which should be at senior level in government or equivalent level of experience from a reputable organization.

(iii) Competences

 Managing employee performance;

 Coaching and mentoring;

 Financial management;

 Should have Managerial and Analytical skills;

 Networking; and

 Time management.

Job Title : Veterinary Officer

Salary Scale : U4

Reports to : Senior Veterinary Officer

Responsible for : Assistant Veterinary officer

Job Purpose

To control animal diseases, treat sick animals and carry out better animal production activities.

Key Outputs

i. Controlled occurrence and spread of animal diseases;

ii. Sick animals treated and animal owners advised in handling sick animals;

iii. Animal owners trained and guided for better animal production;

iv. Livestock markets and holding grounds inspected;

v. Processors and handlers of food and by-products of animal origin inspected and advised; and

vi. Farmers guided in pasture management, structure construction and farm management.

Key Functions

i. Monitoring and controlling occurrence and spread of animal diseases;

ii. Treating sick animals and advises animal owners in handling sick animals;

iii. Training and guiding animal owners for better animal production;

iv. Inspecting livestock markets and holding grounds;

v. Inspecting and advises processors and handlers of animal food and by-products; and

vi. Guiding farmers in pasture management, farm structures, record keeping and farm management.

Person Specifications

(i) Qualifications

Should have a Bachelors Degree in Veterinary Medicine from a recognized University/institution.

Job Title : Office Typist

Salary Scale : U7

Reports To : Pool Stenographer or Immediate Supervisor

Job Purpose

To type office work and maintain cleanliness and orderliness of office.

Key Outputs

i. Correspondences and office work typed;

ii. Mails received and dispatched;

iii. Telephone calls received;

iv. Clients received and guided;

v. Cleanliness and Orderliness of the Office maintained; and

vi. Records, Office Stationery and Equipment kept and managed.

Key Functions

i. Typing correspondences and office work;

ii. Receiving and dispatching mails;

iii. Receiving telephone calls;

iv. Receiving and guiding clients;

v. Maintaining cleanliness and orderliness of the Office; and

vi. Keeping and managing records, office stationery and equipment.

Person Specifications

(i) Qualifications

 Ordinary Level Certificate with at least 2 credits including English language and three (3) passes.

 UNEB Certificate or diploma in secretarial studies or equivalent qualifications from a recognized awarding institution with the following subjects.

i. Business Communication Stage I

ii. Typewriting Stage II(40 wpm)

iii. Office Practice Stage I

iv. Computer skills using word processing.

(ii) Competences

 Records and Information Management;

 Information and Communications Technology;

 Public Relations and Customer Care;

 Time Management; and

 Confidentiality.
Job Title : Assistant Agricultural Officer

Salary Scale : U5

Reports to : Agricultural Officer

Job Purpose

To implement crop extension programmes.

Key Outputs

i. Farmer training and demonstrations in modern agronomic practices carried out;

ii. Crop pests and diseases identified and farmers advised on control measures;

iii. Natural disasters monitored and reported;

iv. Monthly activity implementation reports produced;

v. Agricultural statistical data collected and compiled; and

vi. Agricultural development programmes implemented.

Key Functions

i. Training farmers and carrying out demonstrations in modern agronomic practices;

ii. Identifying crop pests and diseases and advising farmers on control measures;

iii. Monitoring and reporting on natural disasters;

iv. Producing monthly reports on implementation of activities;

v. Collecting and compiling agricultural statistical data; and

vi. Implementing agricultural development programmes.

Person Specification

(i) Qualifications

A Diploma in Agriculture or in related discipline from a recognized Institution.

 (ii) Competences

 Project Management;

 Records and information management;

 communicating effectively;

 Concern for quality Standards; and

 Time management.

Job Title : Enrolled Nurse

Salary Scale : U7

Reports To : Nursing Officer

Responsible For : Nursing Assistant and Support Staff

Job Purpose

To provide quality nursing services to patients and participate in implementing public health

interventions in the community.

Key Outputs

i. Patients received, registered and prepared for diagnosis;

ii. Quality nursing care and treatment provided to patients;

iii. Proper records about the patients kept;

iv. Bedside nursing procedures carried out;

v. Patients prepared for meals and served;

vi. A clean and healthy environment maintained;

vii. Staff supervised and appraised;

viii. Patients and their attendants sensitized; and

ix. Daily nursing care service activity reports compiled and submitted.

Key Functions

i. Receiving, registering and preparing patients for diagnosis;

ii. Providing quality nursing care and treatment to patients;

iii. Observing and keeping proper records about the patients;

iv. Participating in Doctors/Clinical Officers Ward rounds;

v. Participating in bedside nursing procedures as a member of the caring team;

vi. Preparing patients for meals and participate in serving them;

vii. Maintaining a clean and healthy environment for the patients;

viii. Supervising and appraising Nursing Assistants and support staff;

ix. Sensitizing patients and their attendants about basic health care practices; and

x. Compiling and submitting daily nursing care service activity reports.

Person Specifications

(i) Qualifications

 Must have Enrolled Nursing Certificate from a recognized Institution.

 Must be registered and licensed with the Nurses and Midwives Council.

(ii) Competences

 Guidance and counseling;

 Concern for quality and standards of nursing care;

 Ethics and integrity; and

 Time management.
Job Title - Education Assistant

Reports to - Senior Education Assistant

Salary Scale - U7

Job Purpose

To teach, examine and assess learners’ progress on an on-going basis in order to ensure functional literacy, numeracy and basic communication skills.

Duties and Responsibilities

i. To prepare the schemes of work and lesson plans in line with the approved curriculum on termly and weekly basis.

ii. To conduct lessons and remedial work according to the set timetable.

iii. To participate in setting, administering and marking internal and external examinations.

iv. To carry out continuous assessment and evaluation of pupils performance.

v. To prepare and select appropriate learning aids/materials for classroom teaching.

vi. To keep and maintain class records /inventory (Registers, records of work , progress reports and equipment)

vii. To guide and counsel pupils.

viii. To participate in class meetings.

ix. To serve as classroom teacher.

x. To participate in co - curricula activities and community activities.

xi. To conduct any other duties assigned that are related to the profession.

Person Specification:

(i) Qualifications:

 Minimum of a Grade III teaching Certificate or the equivalent from a recognized Institution

 Registered with the Ministry of Education and Sports

(ii) Competencies:

 Guidance and counseling skills,

 Pedagogical skills,

 Psychological skills,

 Child development skills,

 Computer Literacy,

 Record keeping,

 Good communication and interpersonal skills,

 Environment and Primary Healthcare,

 Safety and Precautionary measures, and

 Support for Special Needs students.

